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URUT / CIRCULAR

faw=r Subject: AT [T FAT W 9¥dd T Timely Submission of Monthly
Statements

Ig W1 I § % $T A@U/FHREE A9 AbS [GaRor T W yEdd 8T
W@ &1 38 30 & SR Heholel R FAUA Sfhar # 3Araeds FAEAT dar gidr § 3R
SHY FATAC/MSH GFAT0T &7 & e e 7 & gl B

It has been observed that some branches/offices are not submitting their monthly
statements in a timely manner. This delay causes unnecessary issues in the compilation and

verification process and that leads to a delay in submission to the Headquarters/IC South

Zone.

safaw, gaft em@n3t 1 Ader Rar Srar § F 3 59 wrtew # 3mads [awor
AT W GEd T AT w1 [FTRoT e dd e H qAg-daAr HJ & oas gl

Therefore, all branches are hereby directed to ensure timely submission of the required

statements to this office. The timeline for submission of the statements is tabulated below.

a;.:r faaoT FT AT Name of HefOd @ Tt YT & HT A Date
N(; the statement Concerned Branch/SRO to be submitted
rd
1 MISLO 03 All Branch Offices-RO On or before 3+ of the every
month
rd
2 MISLO 07 All Branch Offices-RO On or before 3+ of the every
month
th
3 Disability All Branch Offices-RO On or before 17 of the
every month
Branch wise benefits
f ¢ of th
4 payments & F&A Branch-RO On or before 3+ of the every
C month
Consolidation
rd
5 MPR-Benefits Benefits Branch-RO On or before 3+ of the every
month
6 Batch Process (PDB, DB & Benefits Branch-RO On or before 3™ of the every
CRS) month
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Monthly addition &
. deletion details of Cases Benefits Branch-RO On or before 3™ of the every
& Dependents (PDB, DB month
& CRS)
. All SROs/Branch Offices-RO | On or before 3t of the every
8 Local Committee . .
Chennai (if applicable) month
. All SROs/Concerned _
9 Any other required data Branches/Branch Offices-RO As and when required

3O 3ferTar, IWFd fAaRor IR FRAT ol 3w IMavTF ST HN WA A A
AR Tafad @ & gefad /3ty & gell| TAIHAT &7 dTeld o &l o ufa
H Tefaad & @ores [emeiy sRas & st meofr emar sfRsRaiarar geuat &
3R & & & & R Y 3R aRuT &7 Srearele A

Further, the responsibility for submission of the above statements and other data shall
lie collectively with the respective Officers/OS/BM/staff of the concerned branch.
Responsibility will be fixed and departmental action will be taken against the concerned
incase of failure to adhere the time line. All Branch Officers/OS/Branch Managers are

requested to monitor the work and comply with the circular.

Digitally signed by
M ARUL RA]J
Date; 01-07-2025

1746755 ()
Deputy Director (Co-ordn.)

For Regional Director i/c

AdT A To
1. dfeeg &9 & Tl TH3MRSM| All SROs of Tamil Nadu Region.
2. & FRIT, deats T Tl Ar@rv| All Branches of R.O, Chennai.

3. &HT HrATd, ﬁo-a_-lé & gt em@r ST | All Branch Offices of R.O, Chennai.
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